How To Submit

Renewal Application

— On LicenceOne
20 m.[nS (https://licencer.business.gov.sg)

©

1 Login with SingPass

Select Your Profile — Individual or company?
Are you applying as (i) an individual or (ii) for a company?
2 For (ii), please get ready your company’s UEN account

Renew Expiring Licence
Select “Licence App[ication”, “Renew Expiring Licence”, “URA” &
3 “Change of Use Approva[”

Key in Decision Number

4 Select “New Submission”, key in decision number (e.g. P221210-1021-
Eon) which can be found in TP invitation letter

Provide App[icaﬁon Details

5 NRIC/ID no., address, email and contact number of app[icant and
owner
6 Provide Supporting Documents (If Any)

Consent letter from landowner (e.g. JTC, HDB) & technical

clearances ﬁrom agencies

7 Make E-payment
Pay processing fees of $535 to comp[ete the app[icaﬁon



STEP-BY-STEP GUIDE

RENEW TEMPORARY PERMISSION TO CONTINUE AN APPROVED USE

Step 1: Choose Licence and log in using SingPass/CorpPass

SN Procedures Screenshot
1.1 | a. Goto URA Website
(www.ura.gov.sg/corporate)
[, == = Click “E-SERVICES”
b. Select “E-Services” from L;‘;‘e“"me
Development Control
C. ClICk ”DeVelOpment Check Electr (EDA) Click
Control” ! “DEVELOPMENT
Conservation CONTROL”
Check your Si
d. Click “All renewal EoA TS OO
. . e.g. EDA ES20020302R0155
applications are to be Plrving il ek S i v o S o Yo oo
submitted via LicenceOne”
under Apply for Renewal of o
U se Click hyperlink to
renew application
on LicenceOne
Buy Planning Records (DC 15}
1.2 | Log in using SingPass, CorpPass
or LicenceOne User ID
Licence
QA - Q
ﬂ HOME E LICENCE APPLICATION ﬁﬂ LICENSED ENTITIES
via via via
i_=cem:e@l|3
CorpPass é SyngPass
|
Login >
1.3 | Only for SingPass log in. For

users who log in using CorpPass,
skip this step

a. Indicate if you are applying

as a “Company” or
“Individual”

a. Ifyou are applying as a
Company, fill in Company’s

UEN Account

b. Click “Next” to proceed

*UEN — Unique Entity Number

’ Singapore Government
LICEDCE@ okt | ot |
A QA Q
&
Select Your Profile
Your last login as a member was on 13/06/2018 at 04:07 PM (Singapore)
D Numbe Gender Nationaily Date Of Birth

Company

Indicate if you are applying
asan
“Individual” or “Company”
If you are applying as a
Company, fill in Company’s
UEN Account accordingly

Please enter UEN Account

Do not have UEN? Apply one wi

Click “Next” to proceed




1.4

b.

Click “Licence Application”

Click “Renew Expiring
Licence”

P Srgporm Gommmen:
ety + Serves - Excetence

Contacc Us | Feedback | Sxsmap

s [T | v |l
I - EEREE Ih “ Click “LICENCE L]
APPLY FOR NEWLICENCE APPLICATION”

s | AMEND EXISTING LICENCE  Lyments

RequestsforAcion | Managed Remwms  Cormespondences

Dashboard EEEEE

KENNY OBRIEN CANCEL EXISTING LICENCE

Click “RENEW
EXPIRING LICENCE”

'SUBMIT RETURNS

Application Status

e InProgress
e "

1.5

b.

Click “Government
Agencies”

Click “URA”

cher‘ce@

A rove W& B

A @ i e[
cmon 9 4 &

Renew Licence

@ worerenerrgencs

HDB HLB

Encerprice Singapore Housing & Davelopment Board Hotels Lcensing Boant

Hsa MDA muis
Health Scences Authoricy Info-communications Media Development
Aoty

Mais Ugarma istam Singapura

Mom MINLAW EA
Ministry of Manpower Ministry of Law Netional Environment Agency

PR ScoF URA
Singapare Police Farce Singapare Cirl Defence Force Urban

A

1.6

a.

Click “Change of Use
Approval”

e
L|cence@ Comacets | resdbck | scaman
@A ninieWeoste - || Search oy Keywors Q

4 a2

# rove @ mreortrouo [ ucenceaspucation M LICENSED ENTITIES

Renew Licence

@ Licences

@ Government Agencies

@ By RRN

Urban Redeve opm
£, SPE NEA Manpower...

uRA
Urban Redevelopment Autharity

seLEcT
Licencets)

Urban Redevelopment Authority

N Click “Change of
Use Approval”

Step 2: Key in Decision No.

2.1

a.

Select Submission Type:
New Submission

Key in Decision No. (can be
found in earlier approval
granted or TP invitation
letter)

Click “Next” to proceed

Ucence@

# vove & €] =

Renew Licence

—0

raew
e

Urban Redevelopment Authority

Change of Use Approval

Application Type Fees & Supporting Documents # equirse)

# Change of Use Approval Derals

— O
Select Submission Type: New Sumission | CroneenaDesisisn N,
New Submission
@ Decision No.*

@ Submission No.

erom B suen o

b pregopued
ReSubmission
Enter eitner the OC Aeference No. or Submission Reference Xo.

(&g Dacision No.P190505.0321-2000]

@ OC Reference No.

(5.8 DCRef No £520050512R0174)

(6.3 Subm K 190505.0321.2000)

Click “Next” to proceed

it




Step 3: Provide application details

Read and click on the

pore Government

Particulars”

b. Click “Next” to proceed

Note: All field marked with an
asterisk (*) are compulsory

31|a

“Terms of Use” LICE’ﬁCE@ ConaceUs | Feesback | i
checkbox il i : =

# Hove @ mvrortFouo [ ucencearrucanon I Licensen evtmes A 2

Renew Expiring Licence

IL Access To the Website
n the checkbax, | agree to be bound by the Terms of Use,
Read and agree to the
S Lo i
on the checkbox
3.2 | a. Fillin “Filer’s - - -
Fill up the information

tianality, Gender
Update User Profile s:

under “Filer’s Particulars”

Designation*

Salutation* o =

Name* eny OB Office Tel Number
Kenny Obrien u

1D Type* RIC  FIN Home Tel Number

Fax Number -

1D Number

Mobile Number -

user1g @fferestus:

Citizenship* NGAPORE CITIZEN v
Aiternative Email o~

Gender* Male  Femsle

Date Of Birth * 01011977 -

Primary Contact
Mode*

Office Tel Number

® Home Tel Number

All fields marked with an
asterisk (*) are compulsory

o4
| Click “Next” to proceed > IE-

3.3

click on all checkboxes

Read our requirements and

ingapore Government

Llcence@ . . - o

[§ vicencearpuicarion B Licenseo entimies

& wvrorTroLD

A Home

OVIDE
Appication Detsils

Renew Expiring Licence Read and acknowledge
our requirements by
clicking on the

checkboxes

* Location Plan
¢ MUIt-unit deveiopm;

« FloorPlan

Ple: al n (o
* Other supporting documents
our propased use.




3.4

View details of the current
renewal application

View the Application Details

Conservr area

Property Address : 2

3.5

a. Indicate whether
Applicant is the same
as Filer (the one who
fills in the form)

b. If ‘Yes’, details will be
auto-populated

c. If‘No’, please fill up
applicant details

Note: All field marked with an
asterisk (*) are compulsory

Posta oo sreatrama HARBOUR DRIVE
s A

it 2 Unt s

emporary Permission Details
Applicant's Particulars (Select ifthe Applicant is same
e | as Filer. If the Applicant is not
Is Applicant Same As Filer? Yes No the same as Filer, fill up

“Applicant’s Particulars”

Hame* Telegnone No

NRIC/ FIN! Passport Telephone Extension

No.*
Citizenship Please Select ]

Interest in
K/ H J o

Block/ House No Application*

Street Name

e 1 Management Corporation Strata Tite
O Owner
01 Prospective Purchases

UntNo o t
] Tenant

Key
Buiding Name

3.6

a. Fill in Owner/Co-Owner
Particulars; if owner is
a company, fill in “NA”
or “-“for NRIC info

a. Click “Add” after
entering details

Note: All field marked with an
asterisk (*) are compulsory

O [GrreriGo-Owner Paricutars |

Fill up the information
under “Owner/Co-

Name
Owner Particulars”
NRICS FIN/ Passport
No.* Building Name
7 Citizenahip* Plesse Select ~ - )
If owner is a Telephone No
company, fillin Postal Code* Retrieve Address
i s Telephone Extension
NA” or “
Mobie Number
Block /Mouse No* | Prease Seiect ~
Street Name*

£0.0501 Key n05
Click “Add” after you have

entered Owner/Co-Owner
Particulars details

Tetephone Nov

No need to
fill in if you
have
selected
“owner” in
the above
step 3.5




3.7

Optional

a. Fill in Additional Person
Particulars

b. Click “Add” after
entering details

Note: All field marked with an
asterisk (*) are compulsory

e |Add\::>na Person Particulars

Fill up the information
under “Additional

Narme
: 2
Person Particulars
NFICI N Passpon =
Wt
Cizensnip® Pices St @ Mobie Nurmber
Postal Code * Retrieve Address. Email
Interestin ) Agort
Application *

] Architest

] Engineer
] Lessee
] Management Corporation Sirsta Tidle

Block | House No*

Strect Name* ] Prospeciive Purhaser
] Tenant
LevelNo
Eg 0501 Keyin05
unit o
Keyin
Eulding Name

Telsphons No!  Intersstin
asle No Appiication

entered details

ﬁ Click “Add” after you have J

All fields marked with an
asterisk (*) are compulsory

3.8

a. Click “Refresh List” to
show payer list

b. Select the Payer

c. Enter and confirm
Payer’s email

Note: All field marked with an
asterisk (*) are compulsory

Please click on “Refresh List”

Payer button to refresh the payer list

In the event of a refund, tification will be sent to the payer identified below.

O o)

Prease cick on ‘Refresh List button fo reffesh the payer st

SL.No Name NRIC/ FIN/ Passport No. Who is Payer?
1 Kenny Obrien 802391316 [e)

2 JAMES BOND S1234567A

Payer's Email *

. Enter and Confirm
Confirm Payer's Email * N i
the Payer’s Email
All fields marked with an
asterisk (*) are compulsory

3.9

a. Select appropriate
declaration

b. Click “Proceed”

o | hereby declare that: *

e am the a

Select the
appropriate
declaration by
clicking one of
the checkboxes

d'to make this application to

Save as Draft & Exic

Step 6: Provide supporting documents (if any)

4.1

a. Upload the supporting
documents.

b. Select the option
“Offline Submission” to
submit the documents
to us separately or if
you do not have any
documents to submit

c. Click “Next” to proceed

P Sogapore Govemment
UCEDCE@ Cavir e | R | ey

A 0 A \;\\
# vome @ wreomtrouo [ ucenceareucation B ucensep entmes A a
Renew Expiring Licence

/
00
You may Upload the supporting

Document Name Toe Atachment action

documents to submit as part of
the application.
Otherwise, selact the option
“Offline submission” to submit
the documents to us separately,
or if you do not have any
documents to submit

Landowmer's Consent *

Location Plan

Other Supporting Bocuments

Click “Next” to proceed




4.2

a. Review application

details to ensure

information provided is

true and correct

the declarations by
clicking on the
checkbox

c. Click “Submit” to

submit application

Read and acknowledge

'Y

Lcence@® Nethenimimd
wrorrous | emcesemucanon - | cupeures | soourus | seosemon | i e s

Renew Expiring Licence

Information Review e

Ensure that the information |-
is true and correct

Selutation Me Designation oTHER
Neme annette Agquist Offce Tel Number  7aassss

© T A Home Tl Numbe  g7ssasss

10 Nunoer Gsassoomi P Numsr erssasss %
< >

Declaration I

Read and acknowledge
the declarations by
clicking on the
checkbox

Submit I <Click “Submit” to submit application|

Step 5: Make e-payment

5.1

Click “Proceed with
payment”. You will be

directed to PayPal payment

portal for you to make
payment accordingly

L|cence® o

# vome @y wvrortrouo  [§ uicenceappucanon B Licensen enTmies

&= Eaf ) ®

Dashboard Appiications Licences Requests forAction  Managed Returns  Correspondences

Renew Expiring Licence

Make Payment

Grand Total  $535.00

*Note: Payment
has to be made
before the
application can be
submitted

Click “Proceed with payment”
to pay the processing fees

PROCEED WITH PAYMENT

5.2

Pay through PayPal
account or with your
debit/credit card

L|cence®

P PayPal

= $535.00 SGD

Pay with debit or credit card

We don't share your financial details with the merchant.

Have a PayPal account?

or
PayPal is the safer, faster
way to pay

No matter where you shop, we help keep your
financial information more secure.

Country

Singapore e
= (vsa| B

Card number

Expiry Date cw ==

First name Last name




Singapore Government
Wegriy - Service - Excelence

5.3

View and print the
acknowledgement
slip/receipt, if necessary

Llcence® omac s | Fescinnc |
A o A it - by Key

#A Home @ My PORTFOLIO E LICENCE APPLICATION " LICENSED ENTITIES a4 F-3

c2

Dashboard Applications

Licences Payments Requests for Action | Managed Returns | Correspandences

ACKNOWLEDGEMENT

Renew Expiring Licence

o Submitted successfully: 1 application(s)

You will be notified of the approval of your application via SMS/Email.

Urban Redevelopment Autharity

on Number R152001396% PATE10267914
on Status Submitted with Payment STAGE1 : PAID
STAGE2: N.A
Submission Number B1520240578
$535.00
Submission Date 25 )ul 2018 152

brmission Name B1520240578

View your

NOTE
Application has been submitted successfully. You will be notified of the approval of your application by email/sms. Processing status will also be updated

under the Application Status Column.

Please note that the “Submission Name" is for your personal reference only.
cking on the "Applications” tab in the "My Portfolio” menu

PRINT CLOSE

You may retrieve your submission and application details by




