
Click here to apply for 

lodgment

Step 1: Let us know whether you are making fresh or renewal application



Step 2: Click the checkbox and ‘Next’ to proceed

Click here to proceed
Click here to read
details of guidelines



Step 3: Provide details about the organisation (eg ACRA No.)

For ACRA 

registered company

For non-ACRA 

registered company

For sole-proprietor



Step 4: Prepare necessary documents before you proceed

Click here to proceed

Click here to 
see samples



Key in SingPass

particulars

S1234567A

Click here to proceed

Step 5: Proceed with the Singpass login



S1234567A

JAMES BOND

MALE

SINGAPORE CITIZEN

09/08/1965

Click here to proceed

Step 6: Confirm Singpass particulars and proceed



JAMES BOND

S1234567A

08/09/1965

61234567

007@gmail.com

Step 7: Fill in applicant’s particulars in general form as required by OBLS   

Click here if you wish to save 
draft and continue the 
application later

Click here to proceed





Click here to proceed

to licence form

This page shows that you have successfully completed entry for the General Section   



Step 8:   Check the highlighted boxes after you have understood the requirements and

proceed   

Click here to proceed



Step 9: Select “Lodgment” and the appropriate lodgment category from the 

dropdown list

Click here to proceed



Click here for more details on 
the definitions of various uses

Click here to refresh list of 
building names and uses 
eligible for lodgment

Step 10:   Fill in the details for the subject premises and proposed use



JAMES BOND

S1234567A

007007

Marina Boulevard

7

11 111

60070007

007@gmail.com

Provide additional 
information as required

Some information 
from general form 
will be autopopulated

Click here to retrieve 
address based on 
postal code

Click here to proceed

Step 11:   Fill in additional particulars for applicant & if necessary the particulars

for owner on additional page



Step 12: Read through and select the appropriate declarations   

Select the 
appropriate radio 
button

Click here

to proceed



Step 13: Upload the necessary attachments  (eg floor plans) 

Click here to proceed



This page shows that you have successfully completed the application.

You  should proceed to make payment if you are satisfied with the information in the

preview form.

Scroll down

Click here to proceed



Click here to proceed

Step 14: Proceed to make payment before processing can commence 



Proceed if the amount payable is correct   

Click here to proceed



Step 15: Choose payment mode and you will redirected to a secured site to enter

Your credit card or bank account information



Step 17: After successful payment, you will receive a Transaction Reply Slip, 

Acknowledgment letter and an email thereafter. You may like to print a copy for future 

reference. See samples below.   

JAMES BOND

JAMES BOND

7 MARINA BOULEVARD

#11-111

SINGAPORE 007007

ADDRESS: 1 GRANGE ROAD

UNIT #01-111

PROPOSED USE: RESTAURNT


